
How anrEditor ~arks a Manuscript 
= 

r.~-PJPER MANUSCRIPTS are edited using marks that are not all 
I. f..-om 
that different theft ~hose used to correct proofs.WA correction or 

an operational sign ~1e, howeverAinserted in a line of type/.\rnot 
--. ) -typ,,Ally > 

in the margin as in proof reading. Editing marks are ttettally more 
+ ~~ .... and 

ex;ensive ~r>eftl those for proofreading, /\so any edito{iAj change must 
~ 

be in it/s proper place and written clearly~~even if the edited 
V 

manuscript will\_?nlyjbe used1 to update the electronic files. 

Specific Marks 
between Wol'"JS 

A caret~shows where a~ditional material is to be inserted. three 
"" -

lines under a lowercase letter tell the typesetter to make it a 

capital; @lines mean a small capital (A.D.); one line means 

italic; a wavy line means boldface; and a stroke through a 

,tapital letter means lower~wanted underlinJing is removed .._,, ,, ,,, ,, 
thus. A small circle around a comma indicates a periori,;"A ,,,, -v 
straight line between parts of a closed compound, or between two 

words accidentally/run together, will request space between the 

M + #" two words-to be doubly sure, add a spac ark as wel10 §wo short 

parallel lines mean a hyphen is to be added between two wordsAas 
~ ) 

in two:thirds of a welldone fish. ,.. 
A circle around an a rev. or numeral instructs the 

,: -tn~t q..,(. 
typesetter to spell it ou~,~bbreviationsAambiguous or not likely 

-
to be recognized by a typeisetter should be spelled out by the 

--- '-' 1F'i= i 
editor (Biol.ftBiology or Biological; gen11.Jender, genftive, or 

genus)~as should figures that might be spelled out more than one 
) • ii:- ;ti:, 

way (250q=/twenty-five hundred or two thousand fivefhundred). Dots 
(( )) 

under a crossed-out word er ~aeeag~ mean stet M.et it stand\(. f . . . . ♦ ••• ♦ 

Hyphens apearing when dashes should be use~except double hyphens 
I\ 

representing an em dash--should always be marked~ otherwise a 

hyphen may be used between continuing numbers like 15~18 or may 

confusingly be used to set off parenthetical matter. Whenever it 

is ambiguous/or likely to confuse the typesetterh an end-of: 
> '"\ 

line hyphen should be underlined or crossed out so that the typef 
,..;.,, 

setter will know whether to retain the hyphen in the line or close 

up the word. 


